TRUONG CAO DANG CAN THO CONG HOA XA HOI CHUNGHIA VIET NAM
HOI PONG KHOA HOC Péc Lap - Tu do - Hanh phic

S6 01/HD-BSTBG/GT Can Tho, ngay 01 thang 3 nam 2018

HUONG DAN
BIEN SOAN TAP BAI GIANG/GIAO TRINH

1. Yéu cau vé Tép bai giang/Giso trinh

1.1. Yéu ciu chung

Bai giang la tai liéu chinh phuc vu cho viéc gidng day cua giang vién va hoc tap
ciia HSSV. Bai giang duoc xay dung trén co sé muc tiéu hoc phan/mén hoc, chuong
trinh ddo tao, ké hoach chuyén mon, cac tai liéu tham khao khac (dac biét la nguén tai
li¢u cap nhat), cac phuong phap day hoc (li thuyét, thuc hanh), cac phuong tién va ki
thuat day hoc, cic ¥ tudong su pham trong to chirc gio hoc. Do viy, bai giang c6 thé
dugc xay dung theo hudng ma, tién 1o1 cho viéc cap nhat thong tin, chinh stra, bo sung
hozc thay doi ndi dung day hoc trong cac chuong, bai giang phai bam sat dé cuong chi
tiét ma nha truong da duyét.

1.2. Yéu céu cu thé

- Bai giang phai cu thé héa ndi dung kién thirc, k§ ning va thai d6 dugc quy dinh
trong chuong trinh dao tao ddi véi mdi hoc phﬁn, mon hoc, nganh hoc, trinh do dao tao,
loai hinh dao tao, dap tmg yéu cau doi méi phuong phap gido duc va viéc kiém tra, danh
gia chét luong ddo tao cta nha trudng;

- No1 dung bai giang phai phu hop véi muc ti€u, chuong trinh dao tao, dam bao
chuan kién thirc, k§ ning va chuin dau ra di ban hanh;

- Kién thtc trong bai giang duoc trinh bay khoa hoc, logic, dam bao can dbi gitta Iy
thuyét va thuc hanh, phu hop véi thuc tién va cap nhat nhiing tri thirc méi nhét cua khoa
hoc va cong nghé. Khdi lugng kién thirc phii hop véi trinh d6 bac dao tao va c6 diéu
kién dé bo sung kién thirc lién thong 1én bac hoc cao hon;

- Nhitng noi dung dugc trich dan trong tai liéu tham khdo dé bién soan Tap bai
giang/Gido trinh phai ¢6 ngudn gdc va chu thich rd rang, dap ung day du cac yéu cau vé
quyén tac gia theo quy dinh hién hanh;

- Hinh thirc va cau tric cua Tép bai giang/Gido trinh dam bao tinh dong bo va tuan
thl cac quy dinh cu thé cta nha trudng.



2. Cac quy dinh co ban cdu tric va hinh thire trinh bay ciia T4p bai giang

Tap bai giang/Gi4o trinh (TBG/GT) dugc thé hién bang tiéng Viét (trr TBG/GT
ngoai ngir), danh may dinh dang trén kho giéy A4, can 1@ trai 3cm, 18 phai 2cm, 1é trén

2cm, 1& dudi 2cm, dinh dang Word véi1 *.doc, ma tiéng viét Unicode font chit Time New
Roman, Arial; noi dung c& chir 13, tén phan, chuong, dau bai ¢& chit 14 (xem bang quy
dinh phia dudi); dan dong 1.2; dan doan (sau) 6pt; thut dau doan 1cm (khong duge dung
nhiéu font khi trinh bay) dé dam bao kha nang chuyén thanh gido trinh dién tir khi can

thiét, danh s trang dit ¢ gitta cudi trang. TBG/GT ¢6 két cAu nhu sau:

a. Bia chinh

TRUONG CAO PANG CAN THO

TEN,CHfJ ,BIEN/:FAC GIA CHiNH
TEN NHOM TAC GIA BIEN SOAN (néu c6)

TAP BAI GIANG/GIAO TRINH
TEN HQC PHAN

(Luu hanh ngi bg)

Can Tho, .......... /201....




Luu y:
- TRUONG CAO PANG CAN THO (cé chir 14 dim, can giita);
- KHOA................ (co chir 14 dam, can gitra),
- Hoc ham, hoc vi Tén chu bién (co chir 16, dim, can giita);
- Hoc ham, hoc vi Tén nhém tac gia (cé chir 16, dam, cdn giita);
- TAP BAI GIANG (co chir 18, in hoa khong ddam, can gita),
-TEN HQC PHAN (co chir 20 - 24, in hoa, dam, can giita),
- Luwu hanh ngi bg (co chir 14, dam, nghiéng, can gitta);
- Can Tho, thang, nim Tép bai giang duoc tham dinh (C& chir 14, ddam, can giia).
b. Trang phu

TRUONG CAO PANG CAN THO

Tén chu bién/tac gia chinh
Tén nhom tac gia bién soan (néu co)

TAP BAI GIANG/GIAO TRINH
TEN HOC PHAN

(Luu hanh ndi bp)

Can Tho, .......... /20....




- Tén chu bién, tén nhdm tac gia (cé chir 16, Hoa dau tir, ddm, can giita).

- Cdc ngi dung khac lap lai nhu Trang chinh

c. Loi noi dau: viét ngan gon, stc tich, chi trong mot trang,

d. Hé thdng cac thuat ngir, cac chit viét tit (ca tiéng Viét va tiéng nudc ngoai),

e. Chuong trinh chi tiét hoc phan (ky duyét ctia nha truong),

f. Noi dung cua TBG/GT gdm cac phan, chuong, bai hoc, cau hoi 6n tap, tai liéu
tham khao, khuyén khich c6 bai doc thém va cac phu luc.

Tuy nhién, bai doc thém va phu luc khong xem la ndi dung chinh cia TBG/GT
(khong tinh s6 trang), dé nguoi doc ¢ diéu kién phat huy tinh tu hoc, tu nghién ctru.

Moi chwong gém muc tiéu ctia chuong, ndi dung cac bai hoc, hé thong vi du minh
hoa, bai tdp mAu, cau hoi on tip chuong (cAu hoi luong gid), bai tip chuong, khuyén
khich ciu hoi tric nghiém (mdi chuong khong vuot qua 20 cAu hoi trac nghiém, néu
nhiéu hon thi dé& nghi dua vao phan phu luc), bang biéu, hinh v&, phai c6 tén va so thu tu
theo chuong, cac cong thirc can co sb thir tu, tai liéu tham khao can co trich dan ngudn
cu thé, chinh xac.

* Noi dung cu thé

- Cdch danh s6 chirong muc

Chia lam 4 16p:

- Phan A, B, C (néu can):

- Chuong 1, 2...;

-Muc 1.1.,1.2. ...
-Mucconlll.,112,....;

-a, b, C... (néu khéng c6 16p Phan A, B, C).

Cac muc, tiéu muc chi tiét, tac gid phai can nhéc k¥ khi dua vao mdi muc va tiéu
muc cho phu hop va c6 tinh khoa hoc; tranh truong hop mdi muc/tiéu muc c6 luong ndi
dung qué it (dudi 5 dong).

- Cdu triic chuwong

Trudc mdi chuong, can c6 mot doan ngin khoang 5-7 dong xac dinh & muc tiéu
ctiia chuong can dat dugc, bao gdm muc tiéu vé: kién thire, kj ndng, thdi dé (c& chit,
kiéu chir khic v6i noi dung dé dé phan biét).
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Phan cudi cua chuong phai co:

1). Tom tit chuong khoang 10 dong, tom tét lai ndi dung vira trinh bay:

2). Cau hoi on tap, thao luan va bai tap;
3). Tai liéu tham khao chuong (khi thiy can thiét, néu khong thi dit & cubi TBG/GT).

- Quy dinh cu thé ve trinh bay cac phan, muc, tiéu muc cia ndi dung bai giing

Pé muc Kiéu chir Co chir Dinh dang Vi du (mu chir)
Phan (A,B,C...) | Viéthoa 15 | Dam, dtng PHAN A: DONG DPIEN
Chuong (1,2...) | Viét thuong 14 | Pam, nghiéng Chuwong 2
Tén chuong Viét hoa 14 bam, ding DONG PIEN
Muc (1.1...) Viét hoa 13 | Pam,dang |1.1.LY THUYET VE CHI PHi
Muc con (1.1.1) | Viét thuong 13 bam, ding 1.1.1. Khai niém vé chi phi
Muc nhd tié g _ )
thec; (abec, d..I?) Viét thuong 13 | Bam, nghiéng | a. Chi phi co dinh
. Thudng, dung, | Chi phi ¢6 dinh 14 nhitng chi phi
N6i dung Viét thuong 13 | oS QURS, | LATPAL €O Gin fa NAtmg chl pi
dan dong 1.2 | khong thay doi...
Tén hinh, bang | Viét thuong 11 Dam, dimg | Bang 3-2. Mirc d9 anh huong
Chu thich hinh, o . ) 1- Landrace:
bang Viét thuong 11 | Thuong, ding 2 - Yourpaper:
Phu luc, tai lié . Nguyén Viét Hung (2003),...
A I RV thuong 11 | Thuong, ding guyen Vict Hung (2003)

tham khao

- Tiéu dé va so thwr tw ciia bang va hinh:

+ Tiéu dé bang duogc viét trén bang, can trai, danh s6 thtr tu theo chuong (vi du:

Bang 2.1. la bang 1 thudc chuong 2...) ;

+ Tiéu dé hinh duoc viét dudi hinh, cin gifta, danh s6 thir ty theo chuong (vi du:

Hinh 3.2 1a hinh 2 thudc chuong 3...) ;

+ Hinh anh, d6 thi phai rd nét, cic chu giai bang tiéng Viét. Néu trich dan tir nguon

tai lidu khac phai ghi rd ngudn trich.

- Tai liéu tham khao va cach trich din

Trich dan tai liéu tham khao dugc chia lam 2 dang chinh: trich dan trong bai (text)

va danh muc tai liéu tham khao (reference list). Danh muc tai liéu tham khao dugc dat

cudi TBG/GT.




Moi ¥ kién, khai niém c6 ¥ nghia, mang tinh chit goi ¥ khong phai cta tac gia va
moi tham khao khéc phai duoc trich dan va chi rd ngué)n trong danh muc Tai li¢u tham
khao ciia TBG/GT. Phai néu rd viéc sir dung nhimg dé xuét hoic két qua cua dong tac

gia (Xem huong dan Cdch sdp xép danh muc tai ligu tham khdo).

Cich sip xép Danh muc tai liéu tham khio

- Tai liéu tham khao (TLTK) dugc xép riéng theo timg ngdn ngit (Viét, Anh, Phap,
Puc, Nga, Trung, Nhat). Cac tai liéu bang tiéng nudc ngoai phai gitr nguyén vin, khong
phién 4m, khéng dich, ké ca tai liéu bang tiéng Trung Quéc, Nhat (d6i voi nhitng tai liéu
bang ngdn ngir con it nguoi biét co thé thém phan dich tiéng Viét di kém mdi tai lidu).

- Cac TLTK c6 trich dan trong TBG/GT dugc xép thtr ty ABC theo van dau cia
ho hodc tén tac gia tai liéu tham khdo, theo thong 1€ tung nudc:

+ T4c gia la ngudi nude ngoai thi xép theo ho;

+ Tac gia 12 nguoi Viét Nam thi xép theo tén nhung van giit nguyén thr tu

thong thuong ctia nguot Viét Nam, khong ddo tén 1€n trude ho;

+ Tai liéu khong c6 tén tac gia thi xép theo th ty ABC van dau cua tén co
quan ban hanh, bao c4o hay an pham.

Vi du: Tong cuc Thong ké xép vao van T, Bo GDDT xép vao van B, v,v...

- Mbi TLTK 1a sach, luan 4n, bao cdo phai ghi ddy du cac thong tin sau: (sau moi

phan dwdi day la c6 01 khodng tring):
+ Tén céc tac gia hoac co quan ban hanh;
+ Nam xuat ban hodc chu bién (dat trong ngodc don, diu phay lién sau ngodc don);
+ Tén sach, luan an hodc bao cio (in nghiéng, ddu phay cudi tén sach...);
+ Nha xuat ban (dau phay cubi tén nha xuat ban);
+ Noi xuét ban (ddu cham két thac TLTK).

- TLTK 14 bai béo trong tap chi, bai trong cudn bdo céo... ghi day du cac thong
tin sau: (sau moi phan dwdi day la c6 01 khodng tring)

+ Tén tac gia;
+ Nim cong bd (dit trong ngodc don, diu phay sau dau ngoic don);
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+ Tén bai bao/tén bai trong bao cao (dat trong ngoac kép, khong in nghiéng,

dau phay cudi tén);
+ Tén tap chi/bdo c4o (in nghiéng, ddu phay cubi tén);
+ SO (dat trong ngodc don, dau phay sau ngodc don);
+ Céc sb trang (gach ngang giita hai chit s6, dau cham két thuc).

- Khi trich dan thong tin tir trang web thi ghi ddy du dudng dan va ngay cip nhat

thong tin duoc trich dan.

+ Tén tac gia (néu c6), nam (néu cd), Tén tai liéu tham khao, <duong dan dé tiép

can tai ligu d6>, thoi gian trich dan.
Vi du:
1) Nguyén Tran Bat (2009), Cdi cdch gido duc Viét Nam,

<http://www.chungta.com/Desktop.aspx/chungtasuyngam/qgiaoduc/cai cach giao duc
Viet Nam/>, truy cap ngay 12/3/2009.

Can chu ¥ nhitng chi tiét vé trinh bay néu trén. Néu thong tin cta tai liéu trich dan
dai hon mdt dong trong trang Danh muc TLTK thi ttir dong thir hai cua thong tin tai licu
nay Iui vao so v4i dong thtr nhat 1 cm dé phan Danh muc TLTK duoc r6 rang va dé theo
doi. (xem Mau xép tai liéu tham khdo)

Luuy: - Ténkhoa hoc viét chit Latinh in nghiéng
- Khong viét hoa tuy tién va viét ding ngir phap tiéng Viét

- Phu luc (néu co):

Phu Iyc gom cac bai (phan) doc thém, bang, cong thirc, hinh dnh minh hoa, tai liéu
trich dan.

- Bang tra ciru thudt ngit (néu c6):

GOm céc thuét ngir da st dung trong TBG/GT duogc Xép thtr tu a, b, c... kém theo sb
trang cua thuat ngit do.

- Tor vaeng (néu co):

Gom cac mo ta hodc dinh nghia, khai niém quan trong da st dung trong TBG/GT

duoc xép theo a, b, c...


http://www.chungta.com/Desktop.aspx/chungtasuyngam/giaoduc/cai_cach_giao_duc_Viet_Nam/
http://www.chungta.com/Desktop.aspx/chungtasuyngam/giaoduc/cai_cach_giao_duc_Viet_Nam/

3. Pinh lwong s6 trang cho Tap bai giang/Giéo trinh

Tap bai giang/Gido trinh viét theo chuong trinh mén hoc/hoc phan, sb trang trung
binh tir 3-5 trang/1 tiét X 80% (doi véi linh viee tir nhién); tir 4-6 trang/1 tiét x 80% (doi
Véi cdc linh viee xa héi), 350-400 tir/trang. TBG/GT in trén gidy A4 khi nop kém 01 dia
CD (Modi don vi tong hop trén 01 dia).

* Ghi chu:

- Linh vuc tu nhién bao gém cac hoc phﬁn thudc chuyén nganh: Toan, Ly, Hoa,
Sinh, Tin hoc, M6i truong, Xay dung, Nong nghiép.

- Linh vuc xa hoi bao gém cac hoc phﬁn thudc chuyén nganh: Van, Str, Dia, Giao
duc chinh tri, Luat, Tam 1y, Gido duc, Du lich, Kinh té - Quan tri, Ngoai ngi.

- Gid tri 80% la ty 18 giita trang gidy A4 va trang gidy in Sach/Giéo trinh theo quy dinh.

* Vidu: TBG ¢0 2 tin chi thudc linh vyc tu nhién s6 trang tdi thiéu la:

30 tiét x 3 trang x 80% = 72 trang (A4).

Mau sip xé&p tai liéu tham khao

TAI LIEU THAM KHAO

Tiéng Viét

1. B6 Nong Nghiép&PTNT (1996), Bdo cdo tong két 5 nam (1992 - 1996) phat trién hia lai, Ha Noi.

2. Lé Van Can (1978), Giao trinh ndng hoa, NXB Nong nghiép, Ha Noi.

3. Nguyén Hiru Péng, Pao Thanh Bang, Lim Quang Du, Phan Duc Truc (1997), Bét bién Co
so ly lugn va vng dung, NXB Nong nghiép, Ha Noi.

4. Cao Ngoc Piép (2005), "Hiéu qua cta ching vi khuan nét ré& Sinorhizobium fredii va vi
khuan Pseudomonas spp. trén dau nanh”, Tap chi khoa hoc Pai hoc Can Tho, (3), 40-48.

5. Nguyén Thi Gam (1996), Phdt hién va ddnh gid mét sé dong bat duc dwc cdm ing
nhiét do, Luan van thac sy khoa hoc Nong nghiép, Vién Khoa hoc k¥ thuat Nong nghi¢p
Viét Nam, Ha Noi.

6. Ngb Ngoc Hung va Nguyén Minh Bong (2007), “Du heong nitrat trong cdy rau trén dat phu sa
ven séng & Pong Bang S6ng Ciru Long™, Tap chi ndng nghiép va phét trién nong thon (16), 3-5.

24. Nguyén Tién Huy (1999), Cdy liia cho nang sudt cao, NXB Noéng nghiép, Ha Noi.
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25. Luong Ngoc Toan, Phan Nguyén Hong, Hoang Thi San va V& Vin Chi (1978), Phdn loai
thuc vat, tdp 2, NXB Gido duc, Ha Noi.

* Tiéng Anh

26. Albrecht, S. T., Y. Okon, J. Lonnquist and R. H. Burris (1981), "Nitrogen fixation by corn-

Azospirillum association in a temperature climate”, Crop Science, (21), 301-306.

27. Baldani, V. L. D and J. Dobereiner (1980), "Host plant specificity in the infection of
cereals with Azospirillum spp.” Soil Biol. Biochem., (12), 433-439.

28. Baldani Jose I., L. Catuso, V. L. D. Baldani, S. R. Goi and J. Dobereiner (1997), "Recent
advances in BNF with non-legume plants”, Soil Biol. Biochem., (29), 911-922.

29. Bouton, J. H. and D. A. Zuberer (1979), "Response of Panicum maximium Jacq. To
inoculation with Azospirillum brasilense”, Plant and Soil, (52), 585-590.
30. Buolding, K.E. (1955), Economics Analysis, Hamilton, London.

* Trang web

34. http://www.cuctrongtrot.gov.vn/Tech_Science.aspx?index=detail&type=b&idtin=218 (ngay
truy cap 18/06/2011).

35. http://www.chemvn.net/chemvn/showthread.php?p=70667 (ngay truy cap 05/08/2011).

36. http:/mww.c2biotechnologies.com/C2B_amylase fusion_enzyme2.php (ngay truy cap 15/10/2011).

CHU TICH


http://www.cuctrongtrot.gov.vn/Tech_Science.aspx?index=detail&type=b&idtin=218
http://www.chemvn.net/chemvn/showthread.php?p=70667
http://www.c2biotechnologies.com/C2B_amylase_fusion_enzyme2.php

